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Enrolling as an Instructor in a Course

1 Enter Blackboard and Click "Admin" on the left side menu.
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2 Click "Courses"

3 Click this dropdown and select how you will be searching for the course. Course
ID, Course Name, and Instructor work best.
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4 In this demo, Course ID will be used. Click the "Search:" field.

5 Type in the course ID of the course you are looking for. Term code can also be
entered at the front of the ID number, with a period separating it from the prefix.
Then click "Go."
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6 Click on the ID number of the section you want to enter.

7 This will open the course. Click on the help menu in the bottom right of the screen.
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8 Click "Enroll As..."

9 Click "Enroll as Instructor"
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10 Click the "X"

11 You are now enrolled as an instructor in the course, and will appear under Course
Faculty until you exit the course.
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12 Click "×" to exit, and remove yourself form the course.


